
 
                       

STATE OF COLORADO                                   
IDEA APPLICATION 

 

 

AUTHORITY: C.R.S. 24-50-901, et seq. State Employees’ Ideas that Improve State Government Operations 
 

PURPOSE: To allow employees to suggest improvements that may results in cost savings at the department where the 
employee works. An employee may receive 5% of the cost savings up to $5000. See “Technical Assistance - State 
Employee Cost Savings Incentive Program” for eligibility criteria and guidance. 

OFFICE USE ONLY 
 

SUBJECT OF IDEA: 
       

DATE RECEIVED 
                            

 

IDEA # 
      

1A. SUBMITTER’S PERSONAL INFORMATION (primary contact) 
 

NAME OF SUBMITTER (LAST, FIRST, MI) 
                                   

 

EMPLOYEE ID # 
      

 

WORK ADDRESS 
      

 

WORK PHONE 
      

 

EMAIL 
      

 

DEPARTMENT 
      

 

DIVISION 
      

 

WORK UNIT 
      

1B. CO-SUBMITTER’S PERSONAL INFORMATION (If there are more than two co-submitters, then use another page 1 for the 
remaining submitters, keeping the primary contact at the top of each additional page.) 
 

NAME OF SUBMITTER (LAST, FIRST, MI) 
                                   

 

EMPLOYEE ID # 
      

 

WORK ADDRESS 
      

 

WORK PHONE 
      

 

EMAIL 
      

 

DEPARTMENT 
      

 

DIVISION 
      

 

WORK UNIT 
      

 

NAME OF SUBMITTER (LAST, FIRST, MI) 
                                   

 

EMPLOYEE ID # 
      

 

WORK ADDRESS 
      

 

WORK PHONE 
      

 

EMAIL 
      

 

DEPARTMENT 
      

 

DIVISION 
      

 

WORK UNIT 
      

 

I HEARBY UNDERSTAND THAT ISSUES PERTAINING TO ANY IDEA APPLICATION SUBMITTED ARE NOT SUBJECT 
TO GRIEVANCE, APPEAL, OR DISPUTE RESOLUTION.  I UNDERSTAND THAT THIS IDEA MAY BE GRANTED AN 
AWARD ONLY IF APPROVED BY THE DEPARTMENT. 
 

I DECLINE CASH AWARD 
 

DATE 
 

SIGNATURE OF SUBMITTERS 
 

 YES        NO 
 

       
 

      
 

 YES        NO 
 

       
 

      
 

 YES        NO 
 

       
 

      

1 



2 

 

2. IDEA OFFICE USE ONLY 
 

A. SUBJECT OF IDEA 
       
     

 

DATE RECEIVED 
                            

 

IDEA # 
      

 

B. PRESENT METHOD (Describe completely. Use continuation sheet, if needed. Identify section(s) being continued.) 
                                  
 

 

C. DESCRIBE PROPOSED METHOD, INCLUDE ANTICIPATED IMPLEMENTATION PLAN (Describe completely. Use 
continuation sheet, if needed. Identify section(s) being continued.) 
                                  
 

 

D. DESCRIBE EXPECTED BENEFIT, INCLUDE ANY COST SAVINGS ESTIMATE (Describe completely. Use continuation 
sheet, if needed. Identify section(s) being continued.) 
                                  
 



3 

 

IDEA APPLICATION, CONTINUATION SHEET 
(Clearly identify sections continued from page 2) 
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